Minutes

Hope College Education Department Technology Team

September 7, 2010
Members Present: Peter Folkert, Brittany Melpolder, Jessa Boles, Erin Stier, Jon Malm, Jill Valentino, Karli Brant, Carl Scholten, Alisha Compagner, Amber Lemme, Shelby Schulz, Susan Cherup
Absent: None

· Introductions and New Members: Welcome Karli Brant, Alisha Compagner, Amber Lemme, Shelby Schulz, and Erin Stier as the newest members of the Tech Team.

· 220 Help Sessions: All sessions have been set for September 14th-16th in VZN 152 at 7pm, and each has a leader and three helpers to float around the room. Sessions are expected to be full this year, so a “catch-all” session is planned for Friday, September 17th from 4-5pm. Any students who emailed conflicts late will be directed to this session as well. Something new this year is that coupons are to be purchased by students in the bookstore. We need to determine whether we will be stamping these coupons or the cards we provide. We need to make sure to stress to users in need of reactivating their account that they must wait until the expiration date for their new code to work. Also, students should type in their professor as an individual NOT a group. This would cause complications in submitting assignments. This training will go through the basics and allow the students to practice submissions so they can be held accountable for the use and understanding of Chalk and Wire in their education classes.

· Google Calendar: This year professors are being asked to share their Google Calendar with Daphne in the Tech Lab. This will allow the Tech Lab members to prepare for any projects that might be coming up. Tech Team members are asked to remind their professors to share their Calendars as soon as possible.
· Travelling Technology Tool Kit: Brittany and Erin did a phenomenal job of gathering the most beneficial items from the Curriculum Library and forming a Technology Tool Kit that is available for education students to rent out and use in their field placements. This tool kit consists of a document camera, SMART Board, SMART Slate, AVER Media Pen set, and Turning Point Technology set. These tools allow for interactive teaching that can set us apart from other teachers. Technology is becoming increasingly important in the classroom and for job applicants, since teachers are no longer to be stuck in the front of the room. The smaller items in the tool kit are available for two week rental, while the SMART Board is available for three week rental. There are Vodcast video and written instructions that go along with each of these tools. The girls came up with a mission, newsletter, contract, and standards and created a brochure demonstrating what is available. There will be a demonstration of this on Friday, September 10th from 3:30-5:30pm in VZN 247 for the Tech Team members. 
· Curriculum Library Tools: Susan passed around a catalog filled with technology that can be ordered for the Curriculum Library. Tech Team members are encouraged to request items to be ordered by professors. 

· Payment: Payment will be the same as last year with a possible slight raise. We will submit hours online on our timesheets by Sunday evening. Hours come from demos, meetings, emails, and presentations. Students must be sure to have their work cards which can be found in the Business Services office.
· Updates to C&W: Chalk and Wire has a new look as of today. We will need to look out for any complications or confusion that might come from this change (professors and students). Professors have already had questions about submitting and assessing assignments. We need to remind them to have a rubric attached to assignments and to look to their dashboard for assessments. This is subject to change as we explore the new look of Chalk and Wire.

· T-Shirts/Picture: Shirt orders will be placed for all new members and any returning members who didn’t have a shirt. A new picture was taken and will be uploaded to the Tech Team website soon.

· Snacks: We will follow the same procedure for snacks as last year. Jill will be in charge of this for the next meeting

· New Meeting Time: We will be meeting at 9:05 due to some schedule conflicts. This was agreed upon by everyone.

This concludes our meeting.

Respectfully submitted,

Jessa Boles, clerk

Next meeting is scheduled for Tuesday, September 21, 2010 in VZ 247 at 9:05pm
