MINUTES
HOPE COLLEGE EDUCATION DEPARTMENT TECHNOLOGY TEAM

SEPTEMBER 24, 2008

Members Present:  Susan Cherup, Peter Folkert, Ben Herrman, Brennigan Gilson, Andrea Eddy, Orland Dami, Tara Hamming, Alissa Gigler, Stephanie Pasek, Katie Oxendine 
Members Absent:  Andrea Dahm
· Debriefing on 220 Sessions
We went over how the 220 sessions went, and we agreed that they went well, but we need to collaborate and decide exactly what each leader will address at the session.  Here is what we decided:

1. Determine 1 team leader for each session

2. Make sure we have the packets of information at each session.

3. Place the Chalk and Wire poster on the door before each session.

4. Enforce “tough love.”  If the student does not have their green card, they must attend another session.

5. Share the role of Chalk and Wire as a storage bin and accreditation of Teacher Ed. Program.

6. Explain logging in – their username is the first letter of their first name and their last name.  Even if there is a space in their last name, make sure they eliminate that space when logging in.

7. Make sure they join the Education Department.

8. Explain that the demographics information is used by the Education Department.

9. Share which templates are the best to use.  The colorful one is often distracting and to avoid the “outline menu custom theme” since it can be confusing.

10. Explain what “advance editor” means and make sure they say “yes” to use this and check “never ask me again.”

11. Upload picture and word document to portfolio.

12. Submit the word document for assessment, and make sure to explain the difference between sharing and submitting.

13. Explain the problem with using Macs.

14. Make sure they use “Word” when using word documents instead of “Works.”

15. Walk students how to get to the Chalk and Wire Directions page on the Ed. Department website.

· Student Teaching Portfolios
Student teachers will be sharing their portfolios, both paper and electronic, on Monday, October 6th, from 6:30 to 8:30 p.m. in Van Zoeren 247.  Anyone who is interested from the Tech Team should go and get ideas for their future portfolios!
· 220 and 225 Surveys
We have decided to have a survey for the ED 220 students to see how they thought the sessions went, and then with the ED 225 session, who attended the Chalk and Wire session last semester, to see if they retained anything from that past session.  We just want to see if these Chalk and Wire sessions are helping in the future, or if they are just helpful for a short amount of time.  Brennigan has agreed to compile the results, and all surveys should be returned by this Thursday, October 2.
· Faculty Workshop
We are holding an essential, brief meeting to discuss problems with Chalk and Wire with the Education staff.  It will be on Wednesday, October 8 from 3:00 to 3:30 p.m. in Van Zoeren 247.
· Follow-up Faculty Interviews
Last semester we had interviews with the Faculty from each level of the Education classes to see how the Chalk and Wire table of contents could be improved for their class, and maybe if they could have their students submit an assignment early in the year so that students are using their accounts early.  We want to see if the updated table of contents has worked, and if Chalk and Wire seems to be going more smoothly.  We just want to follow up with our interviews.

· Saving a Portfolio to a CD
Orland has discovered how to save a Chalk and Wire portfolio to a CD.  He is going to send these directions to Susan and Stephanie Pasek.

· Katie’s Jeopardy Game and Response Card Anywhere
Katie showed us her wonderful Jeopardy game and we discussed Response Card Anywhere.  Turning Point is a program in which students can participate and answer questions through response cards.  It’s a great interactive activity for the classroom!

This concludes our meeting.

Our next meeting will be Wednesday, October 8, at 8:30 p.m. in Van Zoren 247.  

