MINUTES
HOPE COLLEGE EDUCATION DEPARTMENT TECHNOLOGY TEAM

SEPTEMBER 10, 2008

Members Present:  Susan Cherup, Peter Folkert, Ben Herrman, Brennigan Gilson, Andrea Eddy, Orland Dami, Tara Hamming, Alissa Gigler, Stephanie Pasek, Katie Oxendine and Andrea Dahm
Members Absent:  none

· Picture!
We took a picture of the current Tech Team!  Everyone was present!
· Student Teaching Session
Only two students came to the student teaching session, but those who were there had great profiles that will be impressive when they are showing them for an interview!  For the future, it would be a good idea if we had sign ups so we know how many students to expect.
· 220 Help Session

The 220 Help Sessions will be next week Sept. 15-18 in the Science Center computer lab, room 3031.  These sessions will occur on Monday and Wednesday at 3:00 p.m. and 8:00 p.m. and on Tuesday and Thursday at 11:00 a.m. and 8:00 p.m.  ALL 220 students are expected to attend, and they must have their card when they arrive, otherwise they must go to a different session.  

During the session, each student will open Chalk and Wire, log-in with their code, and create a profile.  They will type a word document, and upload the document and a picture into Chalk and Wire.  In addition, they will submit their word document to their professor.  Finally, after everything is uploaded and submitted, they must close the browser, and get back to the chalk and wire website to log-in again.  After doing this, we will stamp their card and they are able to leave.  

During this session they will learn the importance of Chalk and Wire, and we as Tech Team members will emphasize the difference between sharing a page and submitting a document for assessment.
We have also decided to do a survey after the Chalk and Wire help sessions for the ED 220 class.  In addition, we want to have a follow up survey for the ED 225 students to see if the session they attended last year has helped them through the rest of their semester and for the start of this one.
· Orland Reports on Tech Lab
Orland has been training the new Tech Lab employees one by one, and so far he is making progress.  He will continue training.  Orland also told us how to compress pictures on word documents and PowerPoint.  First, go to file, save as, click on tools, check “compress pictures” and click OK.  This will help when the files we are trying to upload are too large.  Thanks Orland!
· New Directions
Jason has checked the directions and updated them, and they are now correct on the Education Department website.

· E-Mailing Professors
All Tech Team members have e-mailed the professors to the classes they represent.
· October Faculty Workshop
We began brainstorming ideas for professional development with technology for faculty.  At our next meeting, we want to discuss how to approach the faculty about Chalk and Wire.  We would like to have a workshop where we teach them how to create a portfolio, talk about the difference between submitting and sharing, and upload a picture or article, etc.
· Document Camera

Stephanie Pasek showed us how to use a new piece of technology, the document camera!  This allows teachers to magnify a worksheet, or anything they put under the camera, onto the screen so the whole class can see.  This will be very helpful to know so we will know how to use it in the future!
This concludes our meeting.

Our next meeting will be Wednesday, September 24, at 8:30 p.m. in Van Zoeren 247.  

