Minutes

Hope College Education Department Technology Team

September 3, 2009

Members Present: Tara Hamming, Peter Folkert, Brittany Melpolder, Jessa Boles, Heather Thompson, Jon Malm, Jill Valentino, Andrea Eddy, Carl Scholten, Susan Cherup
Absent: None

· New Members: Welcome Jon Malm, Jill Valentino, Jessa Boles, and Heather Thomposon as the newest members of the Tech Team.

· T-Shirts/Picture: Shirt orders were placed for all new members and any returning members who didn’t have a shirt. A new picture was taken and will be uploaded to the Tech Team website soon.

· Snacks: We will follow the same procedure for snacks as last year. Brittany will be in charge of this for the next meeting

· New Meeting Time: We decided to push the starting time for all future meetings back to 8:15 PM to better suit everyone. Everyone was in favor.

· Class Representatives: The final classroom representatives sheet has been completed and has been emailed by Tara. Minor changes were made and now all classes have a representative or two. Representatives were asked to email their professors to establish contact, pass on the Tech Team website which should answer many questions, and to make sure the class will have at least three uploaded assignments. Also, some classes may need the rep to come in and provide a quick refresher course in Chalk and Wire.

· Updates to C&W: The newest version of Chalk and Wire is now available. The directions on the website have been updated. Everyone is asked to play around with their account to experience and be more versed in the changes

· 220 Help Sessions: All sessions have been set and each has a leader and three helpers to float around the room. This will be the first time we use the new attendance system. Students will be given their yellow sheet and card when they walk into the session to avoid troubles with forgotten cards. A main concern with registration is whether or not it will be different with the new version of C&W. Susan will have one of her ED 225 students who is also taking ED 220 try it out to see. There still may be problems with Macs regarding C&W and they are asked to see Heather or someone else in the Tech Lab. We need to make sure to stress to users of the newest Windows version to make sure to save their documents in an older format to avoid complications when the professor attempts to view the assignment. Finally, students will be saving a picture of their own to submit instead of having a pre-assigned picture already saved on the computers. The training checklist was also checked.

· Goals for the Year: 

1.  Our main goal is to make sure that professors are having their classes upload three graded assignments. The class representative is asked to stress this to the professor. 

2. We hope to have at least 50% of Student Teachers create an electronic portfolio. 63% did last year so we are hoping this proves to be an easily attained goal. A student teaching survey will also be created regarding C&W which will be doctored at the end of the semester. 

3. Another goal is to provide more opportunities for the Tech Team to learn about other technologies whether it be Turning Point or Google etc. The idea of seminars/workshops regarding these topics was also suggested. 

4. Another goal is to continue the knowledge of the faculty and students regarding technology. Many of the faculty may not be aware of the changes C&W has undergone and they may need to be updated. The Tech Team would also like to see C&W from the professor’s perspective and this will be done at the next meeting. 

5. The final goal is to have local administrators come to evaluate student teachers’ portfolios.

· Burning portfolios onto a CD: Heather is versed in this and willing to help those in need

This concludes our meeting.

Respectfully submitted,

Carl Scholten, clerk

Next meeting is scheduled for Thursday, September 17, 2009 in VZ 247 at 8:15 PM
