Printing to Lab Printers with Windows 7

1. Click Start, select Devices and Printers

2. Click Add a Printer

3. Select Add a Local Printer

J' Getting Started

@ Windows Media Center

Sticky Notes

Control Panel

Devices and Printers

Default Programs

QU ]!.';‘_, <« Hardware and Sound » Devices and Printers »

4 Devices (3)

Add a device

Add a printer

Start the Add Printer Wizard, which

helps you install a printer

What type of printer do you want to install?

2 Add a local printer
Use this option only if you don't have a USB printer. (Windows automatically installs USB printers
when you plug them in.)

4. Choose Create a New Port and @ Create a new port: select
Standard TCP/IP Port from the Type of port: Standard TCP/IP Port dropdown
menu.

Location Network Name

5. Click Next

6. Inthe box “Hostname or IP Address”, type the
appropriate Network Name from the box.

Type a printer hostname or IP address

Device type: TCP/IP Device

Hostname or IP address:

Port name:

[¥] Query the printer and automatically select the driver to use

College East Apartments

colleast.print.hope.edu

Cook Hall

cook.print.hope.edu

Durfee Hall durfee.print.hope.edu
Dykstra Hall dykstra.print.hope.edu
Gilmore Hall gilmore.print.hope.edu
Kollen Hall kollen.print.hope.edu
Lichty Hall lichty.print.hope.edu
Phelps Hall phelps.print.hope.edu
Scott Hall scott.print.hope.edu
Van Vleck Hall vanvleck.print.hope.edu

Voorhees Hall

voorhees.print.hope.edu

Wyckoff Hall

wyckoff.print.hope.edu




Install the printer driver

7 . In the Ieft bOX ScrO” down to H P ./ Choose your printer from the list. Click Windows Update to see more models.
O n the r|ght Choose: To install the driver from an installation CD, click Have Disk.
HP Laserjet 4100 PCL6
Manufacturer # || Printers
Gestetner B [5IHP LaserJet 3055 PCLS E
HP || CRIHP LaserJet 3390 / 3392 PCLS
8 CI |Ck Next infotec 55 HP LaserJet 4100 Series PCL6
' KONICA MINOLTA 53HP LaserJet 4200/4300 PCL6
[7 Nt —oocls ANEA NALE

5 This driver s digitally signed. [ WindowsUpdate | [ HaveDisk.. |

Tell me why driver signing is important

G

Which version of the driver do you want to use?

9. Click Next Windows detected that a driver is already installed for this printer.

@ Use the driver that is currently installed (recommended)

Type a printer name
10. Type the name of the printer you just added

(ex/ College East, Kollen, etc.) Printer name: HP Laserlet 4100 Series PCL6

You've successfully added HP LaserJet 4100 Series PCL6

Set as the default printer

11. Check Set as the Default Printer You can choose a default printer for home, work, and other places you go. Set up multiple
default printers...

12. Click Finish

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

Print a test page

[ Finish ][ Cancel ]




