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Transfer Webmail Messages into 1HOPE 
 

 
• Log into Webmail, re-file all the messages that you want to transfer into your Webmail New-Mail – Mail Inbox  

folder. 
o http://webmail.hope.edu 
o Select the folder name from the drop-down menu, click Go 
o Select all messages (checkbox at the bottom of the message list) 
o Click File  
o Choose the New-Mail – Mail Inbox  folder, click Select  

 
• Log into your new 1HOPE account 

o http://1.hope.edu 
 

• In the upper-right corner of the screen, click the Settings  button 
 
 
 

• Click the Accounts  tab 
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• Click Add another mail account  

 
 
 
 
 
 
 
 
 
 
 
  
  
  
 

• In the Email address: field, enter your Webmail username, then @webmail.hope.edu  (for example, if your 
Webmail username is jones, you should enter jones@webmail.hope.edu ).  Then click Next Step >> . 

 
 
 
 
 
 
 
 
 
 
 
 
 

• In the Password: field, enter your Webmail password.  Click the box next to Archive incoming messages , then 
click Add Account >> . 
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• Select No, then click Finish . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Messages from your Webmail Inbox/New Mail folder will then be moved into your 1HOPE All Mail  folder.   

 


