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ACTION STEPS 
• Re-evaluate interests and values 
• continue to develop and demonstrate skills: communication, problem solving, analytical thinking, teamwork, 

dependability, computer and internet use 
• Join student chapters of professional organizations 
• Explore and make arrangements for off-campus study options 
• Decide between graduate school or career entry up on graduation 
• Identify at least three career and/or graduate or professional school options that “fit” with your interests 
• Investigate graduate schools or interests, their application procedures and deadlines; register and prepare for 

admissions tests (GRE, LSAT, GMAT, etc.) 
• Formulate a job/graduate school search time line and plans 
• Discuss your options with academic and Office of Career Services advisors 
• Develop a resume 
• Get professional experience through an internship, volunteering or a summer job 
• Build your network of contacts in fields of interest 
• Participate in college sponsored networking events and career fairs 

 

SERVICES/PROGRAMS 
• Attend an Office of Career Services workshop to learn about the process of choosing a career or graduate school 

path 
• Attend an Office of Career Services “Preparing Your Resume” workshop 
• Explore information on career options, internships, volunteering opportunities, and graduate schools in the 

Office of Career Services and its library 
• Pick up registration booklets for the GRE, LSAT, or GMAT 
• Use the Career Resource Network (CRN) to arrange information interviews with alumni 
• Meet with Office of Career Services staff to discuss career opportunities 
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Career Planning 
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Investigation 

Career Testing
Decision 

Implementation of 
Job Search/ 

Graduate School Plan 

Internships, Externships, Part-time jobs, 
Networking, Career Library, Develop a 
resume and cover letter 


